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PART-6
General English
20 Marks
(7% 93 & TW AT A 20 AP B FA 20 WA € ))

UNIT-I ENGLISH GRAMMAR

e Number, Gender, Articles

e Pronoun, Adjectives, Verb

e Use of some important Conjunctions

e Use of some Important Prepositions
UNIT-2 Transformation of Sentences-

* Active Passive voice

e Direct Indirect Narration
UNIT-3 Vocabulary-

e Synonyms/Antonyms

e One word substitution

e Spellings
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1. Meaning, Importance & Object of Stenography, Definition of Consonants, Classes of
consonants, Joining of strokes, Definition of Vaavels, 'I'p"es of Vowels, Vowels Places,
Stroke position of vowel indication, Omission of vowels, Writing of outlines.

2. Grammalogues, The Consonants R/H, Diphthongs.

CIRCLE S/Z, STROKES S/Z, LOOPS. Halving & Double principles.

4, HOOKS (R&F/V)- Use of initial hooks to straight strokes and curves, Used of right lef
hooks medially, Alternative forms of Fr, Vr etc, Intervening vowels, Their forms &uses,
Circles or loop proceeding initial hooks-Initially & medially, N and F/V hook, Compound
Consonants.

5. Definition, Prifix words used in shorthand, Definition Suffix used in shorthand, List of

~  Suffixes/Prefisxes in shorthand, Contractions- Definition & general rule, special

contractions, list of spl Contractions.

6. Cuutting of strokes by other strokes, Representing official 5 Colloquaial phrases,
Representing figures and round verbs, Monitory unit and their representation in shorthand.

7. Phraseography
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